Quote
Replace every [bracketed] field, delete these grey instructions and save as PDF to send.
	From (your company)
	[ ]

	Quote number
	[ ]

	Date
	[ ]

	Valid until
	[ ]

	Customer
	[ ]

	Job address
	[ ]


Scope of work
[What you will do, which rooms or areas, and to what finish, in plain words.]
Price
	Item
	Description
	Qty
	Unit
	Unit price
	Line total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	
	Amount

	Subtotal
	

	Sales tax
	

	Quote total
	



Exclusions
[What this price does not include.]
Payment terms
[Deposit, progress payments or payment on completion, and accepted payment methods.]
Validity
[This quote is valid until the date above. After that, prices may change.]
Accepted by the customer
	Name and title
	[ ]

	Company
	[ ]

	Signature
	[ ]

	Date
	[ ]






